Reconciliation

@ QuickBooks X @ Caquitiam | Special Olympics Br X | + - X

& C @ app.gbo.intuitcom/app/homepage T O

ab ntant =  Abbotsford « E Accountant Tools @ Help S Q {§} o

2t Abbotsford

Month-end review

Dashboard

Banking

Expenses
Invoicing
Cash Flow
Projects
Payroll

R See your financial info by turning privacy off.

T
Milea

Accounting

e C(Click on the gear / wrench icon to open settings

@ OuickBooks x & Caquitiam | Special Olympics B X | + - X

& C @ app.gbo.intuitcom/app/homepage * O

YOUR COMPANY TOOLS PROFILE
Account and settings Order cheques Intuit account
Manzage users Products and services Import data Feedback
Custom form styles Recurring transactions Import outside data Privacy
Chart of accounts Attachments Export data
QuickBooks labs Reconcile

Budgeting

Auditlog

SmartLook

You're viewing QuickBoeoks in Accountant view. Learn more Switch to Business view

o Under TOOLS select “Reconcile.” This pulls up the Reconcile landing page.
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Chart of accounts > Bank register > Reconcile
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Cash Flow

o We don’t import statements for this account. You need to get it manually.
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Taxes (2) Beginning balance [lEnding balance * Ending date * 3
Mileage ( )
Accounting

Enter the service charge or interest earned, if necessary
My Accountant

Ea‘tg _ Service charge Expense account

. nter the service charge or interest earned, it necessary
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Projects
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Accounting Start reconcil

My Accountant

1. Select which account you want to reconcile (usually Gaming Bank Account and General Bank
Account). Make sure you have your bank statement beside you when you are doing reconciliation.

2. Beginning balance will autopopulate based on last months ending balance

Enter in the Ending Balance and Ending Date from your bank statement

4. Click “Start reconciling”
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Chart of accounts > Bank register > Reconcile
Reconcile General Bank Account ( Editinfo )(Sa"e for later |v)
Statement ending date: September 30, 2020
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5. Initially, the difference will not show as zero, which will give the yellow error sign
6. With your bank statement, check off every payment and deposit that has cleared the bank account
during that month
a. If something is outstanding, do not check it off. The outstanding item will carry over to
future months and can be checked off when it actually clears.
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7. When everything that has cleared is checked off the STATEMENT ENDING BALANCE and CLEARED
BALANCE should match

8. Making the difference zero, which gives a green check mark

9. You can now click Finish Now. You will be given the option to attach your bank statement as a PDF if
you would like to save it in QuickBooks.

10. Repeat the above steps to reconcile additional accounts.
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